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COMPLETION OF LEARNING AGREEMENT 
IN ISOIS APPLICATION 

 

Step 1: LOG IN TO ISOIS:  https://isois.ois.muni.cz/cs/user-account/user/login/  

 

 

 

 

Step 2: IN THE TOP SHEET IN SECTION STUDENTS/STAFF FROM MU  
CHOOSE CREATE NEW APPLICATION/DOCUMENT… 

 

Step 3: CREATE A NEW LEARNING AGREEMENT „FOR OTHER PROGRAMMES “ 

 

 

 

 

https://isois.ois.muni.cz/cs/user-account/user/login/
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Step 4: CHOOSE ACTUAL APPLICATION, THROUGH WHICH YOU WILL REALIZE YOUR STAY, 
FOR THOSE WHO ARE PREPARING LEARNING AGREEMENT (choose according to who is 

administrating your stay: whether CZS (in case of Bilateral agreements and ISEP, choose „administered 
by CIC “) or Faculty International office (AKTION, CEEPUS etc. choose „administered by your faculty “) 

AND CLICK ON „CONTINUE “ 

 

 

 

 

 

 

 

Step 5: FILL THE MISSING INFORMATION IN BOXES THAT ARE MARKED BY A STAR AND CLICK 
ON „SAVE THE LA “ 

 

  



 

3/5  

 

Step 6: FILL IN THE DATES OF THE MOBILITY AND A NUMBER OF COURSES, THAT YOU WANT 
TO ADD TO THE LA 

 

 

 

 

 

 

 
 

 

Step 7: SPECIFY INFORMATION ABOUT ALL COURSES, THAT YOU WISH TO STUDY ABROAD 
AND THE FORM OF RECOGNITION AT MU 

Step 7A: Fill in the code of the course 

as it states the host university. 

Step 7B: Fill in the title of the course as 

it states the host university. 

Step 7C: Choose a semester of study 
during which you will study the course 

at the host university. 

Step 7D: Fill in the number of 
ECTS credits, that the host 

university gives for successful 
completion of the course. 

Step 7E: After the consultation 
with a MU departmental 

coordinator, choose the MU form 
of recognition. 

 

In the form of recognition as a 
type A (compulsory course 

recognition as equivalent to MU 
course) or type B (selective 

course recognition as equivalent 
to MU course) is necessary to 

state the code of the course from 
the MU catalogue. 

In a form of recognition as a type 
C (elective course recognition) or 

type D (selective course 
recognition) you do not need to 

add any other information. 
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Step 8: THEN, SIGN THE DOCUMENT ELECTRONICALLY. THERE ARE 2 WAYS TO DO SO: 
 

  8.1: BY UPLOADING OF A FILE WITH SIGNATURE 

 

  8.2: BY SIGNING ON THE SCREEN 

 

 

  

Step 7F: Click on “Save the LA”. 

Document with your signature 
(e.g., scanned one) upload it 
from your computer and crop 

the picture if needed. 

Here you can 
sign it 

immediately 
into the 

signature box. 

If you need to change your signature, 
click on „clear“ and sign again. 
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Step 9: AFTER THE DOCUMENT IS COMPLETELY FILLED,  
CLICK ON „SAVE AND SEND TO MY COORDINATOR “ 

 

 

 

 

 

Step 10: AS SOON AS THE DOCUMENT IS COMPLETELY SIGNED, YOU CAN GENERATE IT IN 
THE SECTION „SIGNED DOCUMENTS “ 

 

 

 

Step 11: IF NEEDED, THE WHOLE DOCUMENT CAN BE DELETED AND A NEW ONE CAN BE 
CREATED 

 

 

 

 
 

Step 12: IF YOU NEED TO GENERATE THE DOCUMENT IN PDF FORMAT BEFORE IT IS FULLY 
SIGNED, YOU CAN DO IT IN THE TOP OF YOUR PROFILE 

 

Document will be gradually sent to all coordinators for signing in this order: 
departmental coordinator – coordinator at CZS/IRO – coordinator at your host 

uni. 

You can download the complete document in PDF here. 

Here you can delete the whole document. 
For 1 semester, you can create only 1 LA.  

After the start of your mobility, you will be able to make 
changes in LA.  

Here you will be able to download the LA, however this is possible only after the document is signed by the 
departmental coordinator and coordinator at CZS.  


