
1 
 

 

COMPLETION OF THE ONLINE APPLICATION FOR 
ERASMUS+ training of employees IN THE ISOIS SYSTEM 

 
 

Log in at https://isois.ois.muni.cz/public/application-outgoing/ 
 

If you do not as yet have an account in the system, register via your UČO (personal identification 
number). 
After the first registration it is necessary to close the webpage. Then once again use the link above for 
access to the online application. 
 
The application can be submitted in Czech and in English (you can find the settings on the left). 
 
Above you can see an overview of the open programmes. 
Under that is the section Create new application /Document select the programme Erasmus+ STT 
staff training and click on the button “Create new application/document>>”. 
 

 
 

 
STEP 1: CHOOSE UNIT FOR PLANNED TRAINING ACTIVITIY 
 
Set the faculty and department/sub-unit through which you intend to go abroad, and click on the 
button  “CONTINUE >>”. 

 
 
 

https://isois.ois.muni.cz/public/application-outgoing/
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STEP 2: COMPLETE APPLICATION 

 
Personal data     automatically completed in the user’s profile in IS. 
 
 
Sending institution 
 

- select whether you wish to go abroad as non-academic/academic/specialist/other staff 
- select whether with the selected unit  you have a contract of employment or contract for 

work or services (DPČ/DPP) 
 
Receiving institution 
 

- fill in the country to which you intend to travel (note, so far involvement of the United 
Kingdom has not been agreed) 

- choose the type of receiving institution (1. company, enterprise, institution which does not 
offer tertiary education, 2. university, college, other institution in tertiary education, 
3. commercial training/course) 

- give the exact name of the institution 
- select the type of training (1. workshop, seminar, 2. job shadowing, 3. training, 4. other). It is 

not possible to go on a conference 
- select whether the training is in pedagogical skills and curriculum design skills (yes/no) 

 
Planned stay data   
 

– planned stay period: choose from one of the options offered 

Count on the fact that the stay period  is important data, on the basis of which in the event that 
you are accepted your financing will be planned. Changes in the period where essential must be 
announced to the CZS coordinator within a month of the closing of the selection process. You can 
change the specific dates within this period with the consent of your manager  

- planned stay from/to: fill in if known  
- planned number of days of training: fill in 

    
Do not include for example weekends without an agreed programme of training in the receiving 
institution, days without a training programme and travel days. Later you will have a chance to 
request a day for travel before the start and a day for travel after the end of the stay. 

If you plan to participate in an organised course/staff training week and are not accepted on the 
course, you can change the receiving institution and also country with the agreement of your 
manager. 

 

STEP 3: CLOSE APPLICATION 

After clicking on the green button the application is complete and closed, no changes can be made. 
Now assessment of the application will be carried out by the selection commission of your faculty 
and the CZS coordinator, and after this you will obtain the assessment by e-mail (for the spring 
selection process this will be at the earliest in May). 

You can find the further procedure in the case of approval of the placement on the programme 
webpage: https://czs.muni.cz/cs/pracovnik-mu/ostatni-pobyty/erasmus-evropa#pred-odjezdem 

 

https://isois.ois.muni.cz/public/application-outgoing/?step=1&action=newApplication&isAjaxSubmit=0&muniFacultyAgreement=1&muniDeptAgreement=32&countryIdAgreement=105&agreementId=3362&continue%5Bpreapply%5D=Pokra%C4%8Dovat%20%3E%3E&cycleId=421&acYear=&applId=
https://czs.muni.cz/cs/pracovnik-mu/ostatni-pobyty/erasmus-evropa#pred-odjezdem

